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Thank you for your interest in employment at Chrysalis Montessori School. The 
application package includes the following:  

 

• Advice to Applicants 
• Expected Duties 
• Selection Criteria 
• Extract from the school’s Strategic Plan 

ADVICE TO APPLICANTS 

Your application must include the following: 

 

1. Statement of claim against the selection criteria which addresses each one 

separately. Applicants selected for an interview must have demonstrated 
clearly that they meet all of the essential selection criteria. 

 

2. Curriculum vitae outlining your qualifications, work history and achievements. 
 

3. Copies of qualifications, certificates and the names of 2 professional referees 
together with their contact details. 

 

4. A current Working with Children Check will be a requirement before 
commencing in this position. 

5. Statement of claim against the selection criteria which addresses 
Applicants selected for this position. 

Submitting your application: 

Your application must be addressed as 

follows: 

The Principal 

Chrysalis Montessori School 
3-5 Parkland Road 

Glendalough   WA   6016 

 

Applications may also be emailed or 

posted:  

Email: admin@chrysalis.wa.edu.au   

By Mail: 3-5 Parkland Rd, 

Glendalough, WA  6016 

It must reach the school by no later than 4:00pm on the closing date 

Thursday 21 January 2021. 

Late applications will not be accepted under any circumstances.  

 

• The short-listing process is usually completed within two weeks of the 

closing date.   
 

• If you have not been contacted within this timeframe, unfortunately you 
have not been successful in being short-listed for an interview and no 

further correspondence will be forthcoming.  

•  short-listing process is usually completed within two weeks of the 
closing date.   



 

 
2 

GENERAL INFORMATION 

Salary range:  

According to the Chrysalis Montessori School Education Workplace 
Agreement 2019 – 2022 for Education Assistants. 

Hours:  

Education Assistant Position (Part time) - According to the Chrysalis 
Montessori School Education Workplace Agreement 2019 – 2022 for 
Education Assistants. 

 

Location: 

Chrysalis Montessori School 

3-5 Parkland Road 
GLENDALOUGH   WA   6016 

 

Application and submission information: 

Applicants must address the selection criteria as outlined in this document to 

be considered for interview.  

Closing date for applications:  

4:00pm 21 January 2021 

Short listed candidates will be contacted by telephone to arrange an interview.  

Starting Date: 

Term 2 2021 

Privacy statement: 

Information provided on your application will be used for the purposes and in 
relation to your application for employment at Chrysalis Montessori School.  

  

ROLE 

Chrysalis School is seeking a Part Time Primary Education Assistant for 3 & 4 year 

olds five days a week. 

This position is to be a provider for our Children’s House Extended Early Years 
Program at Chrysalis Montessori School and requires a high level of expertise and 

experience. 
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EDUCATION ASSISTANT EXPECTED DUTIES 

ROLES & RESPONSIBIILTIES SKILLS/CAPABILITIES 

◆ Supervision of children 
 To work to class teacher’s directions 
 To ensure safety 
 To maintain class rules and routines 

 

 

 Ability to effectively implement directions and 
instructions 

◆ Modelling safe and responsible behaviour 

◆ Ability to redirect inappropriate behaviour 

 

◆ Record keeping 
 To observe, check and record daily activities 
 To provide constructive feedback to class 

teacher 

 

 

◆ Strong observation and time management skills 

◆ Ability to multi-task 

◆ Good knowledge of teacher’s expectations of 
each child 

◆ Implementation of Art and Craft programmes 
 To assist with the preparation of materials 

and environment 
 To encourage active participation from all 

children 
 To replenish materials and clean up when 

required 
 To maintain organisation of arts/storage area 

 

 

◆ Ability to plan/implement and time manage the 
programme 

◆ To be aware of and have the ability to engage 
and extend the children 

 

◆ Develop children’s learning through love of books 
 To ensure appropriate participation in the 

library 
 To engage the children in literature 

 

 

◆ Ability to enhance and develop a child’s love of 
books 

◆ To have an understanding of library use and 
behaviour 

◆ To assist in class programs 
 To ensure safe and appropriate use of 

equipment 
 To engage the children in the planned 

programme 
 To provide feedback to the teacher 

 

 

◆ To have a good knowledge of the teacher’s 
expectations for each child 

◆ To possess an understanding of each child’s 
academic and socio-emotional needs 

◆ To tailor and adapt learning opportunities for 
children’s specific needs/requirements 

 

◆ Active participation in special events programmes 
 To follow the directions of the teacher 
 To assist in the performance or event 

 

 

 

 

 

 

◆ The ability to work as a team 

◆ To effectively manage children’s needs and 
anxieties on the day 

◆ To be creative with ideas and concepts 
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SELECTION CRITERIA FOR EDUCATION ASSISTANT 

Key Selection Criteria: Short answer response 
 

• A current Working with Children Check 

• Extensive knowledge of early child development and capabilities 

• Ability to work collaboratively with children, teaching staff and 
families 

• Commitment to ongoing learning and development 

• Demonstrated commitment to open and effective communication 
with children, teaching staff and parents  

• Have a keen interest in the Montessori Method of Education 

• Demonstrated ability to work in a team 

• Preparedness to be involved in school activities and professional 
team work 

 
 

Highly Desirable Criteria 
 

• Montessori qualifications and experience would be an advantage 

• Certificate III or equivalent 

• Experience working with children and families from diverse 
cultural and linguistic backgrounds  

• A current First Aid certificate 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 
5 

THE PURPOSE OF CHRYSALIS MONTESSORI SCHOOL IS 

To inspire individuals within a nurturing, learning community so 

they can live a connected and purposeful life 

OUR VALUES 

At Chrysalis we strive to embed habits of mind and heart that 

we need very much to help our community thrive. 

Our school motto is:  

“We are learning together and growing together to create a 

more joyous just and sustainable world”. 
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EXTRACT FROM THE SCHOOL’S STRATEGIC PLAN 2016 – 2021 
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